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Good Afternoon! My name is Tamara Donovan and I am a coordinator with the National School Lunch 

Program.   Heather Blume, who usually facilitates the monthly webinars is out of the office, so I will be your 

facilitator for November’s webinar. 
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Our objectives today are to discuss the recently released policy memos and Q & A, have an overview of 

the State agency’s new Idaho School Nutrition Reference Guide, and then address some program 

reminders. After covering the reminders, we will share a few success stories gathered during our NSLP 

Administrative Reviews and then we will end with the opportunity for you to ask questions.  
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In order to record this webinar as training to meet the requirements for the new professional standards 

regulations, we have included the learning code pertinent to this webinar here.  Please count the time you 

spend viewing this webinar toward your annual training requirements and remember you must track 

training for foodservice employees.   

 
The USDA site shown allows school nutrition staff to search for training that meets their learning needs. Each 
listing under the site contains information about the training, including how to access, develop and date training, 
the learning objectives covered, and more.  
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Speaking of tracking training, the following is a brief explanation of the new Professional Standards:   

The United States Department of Agriculture established minimum Professional Standards for school 

nutrition professionals who manage and operate the National School Lunch and School Breakfast 

Programs, effective July 1, 2015. The standards provide annual training requirements for all school 

nutrition professionals.  It is required that some form of documentation be kept on file to show Professional 

Standards compliance; options include the FNS online tracking tool at the site you see here, and two 

Professional Standards tracking resources available in MyIdahoCNP under Download Forms, in the 

Professional Standards section.   You can also find information on Professional Standards and a host of 

other NSLP-related topics in the new Idaho School Nutrition Reference Guide. 
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Now we will take a look at each of those policy memos… 
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There were a number of policy memos that were released since the last webinar and these are listed here. 

Today we will mention the Policy Memos seen on this slide.   
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SP 01-2016: Procuring Local Meat, Poultry, Game, and Eggs for Child Nutrition Programs  discusses the regulations 
related to purchasing and accepting local sources of meat, poultry, game, and eggs. There are a number of Federal 
agencies that inspect meat, poultry, and eggs so there are a number of requirements that must be met if you are 
using an alternate source for meat/meat alternate foods. Primarily, these foods still need to be inspected, and State 
and local health codes must be followed. If you still have questions about accepting local sources of meat, poultry, 
game and eggs, please refer to the questions and answer section of this policy memo.  
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SP 02-2016: Questions and Answers on the Transition to and Implementation of 2 CFR Part 200  provides information 
about the new rules and regulations that were released on December 26th, 2014. These new rules are known as 2 
CFR Part 200, or more commonly as the Super-Circular. This policy memo addresses questions related to 
procurement activities using Federal funds including: 
• Written standards of conduct covering conflicts of interest 
• How to award contracts to responsive and responsible vendors 
• Maintaining documentation of the procurement 
• Having written procedures for procurement transactions that incorporate clear and accurate description of 

technical requirements for the material, product, or service to be procured 
 
This policy memo also provides definitions for micro-purchase procedures, small purchase procedures, sealed bids, 
competitive bids, and noncompetitive proposals. Please refer to this memo for further guidance and clarification. 
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SP 03-2016: Procurement Standards and Resource Management Requirements related to Franchise Agreements is a 
policy memo that addresses the proper way to obtain a bid from a franchise vendor. Franchise agreements often 
have provisions that are inherently problematic for Child Nutrition Programs because they entail having a school or 
sponsor to essentially “buy” into an agreement with a commercial vendor for the purpose of exclusively marketing 
and selling that company’s goods or services as opposed to having that vendor submit a bid for its products during a 
competitive process. While it may be possible to sell the products of a franchise, these products must be 
competitively procured from among competitively solicited franchises. Please pay attention to these requirements 
in order to follow procurement regulations. Please refer to this memo for further guidance and clarification. 
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SP 04-2016: Local Agency Procurements Reviews: School Year 2015-2016  briefly explains how the local agency 
procurement reviews will take place during the 2015-2016 school year. The Food and Nutrition Services department 
of USDA is currently developing a Local Agency Procurement Review Tool to help State agencies review procurement 
at the local level. This tool will be pilot tested to determine effectiveness in school year 2015-2016. Compliance will 
be assessed by reviewing documentation of the procurement procedures according to the Federal regulations that 
were in effect at the time of the procurement. Please refer to this memo for further guidance and clarification. 
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SP 09-2016: Paid Lunch Equity: School Year 2016-2017 Calculations and Tool  announces that the Paid Lunch Equity 
Tool for school year 2016-2017 has been released. For school year 2016-2017, the requirement for the weighted 
average of paid lunches has been increased to $2.78. Sponsors that do not have a weighted average of $2.78 are 
required to adjust their weighted average lunch price or add non-Federal funds to the non-profit school foodservice 
account. Please refer to this memo for further guidance and clarification. 
 
 
 
 



Here is Q and A regarding sodium levels and the rinsing of canned vegetables and beans.   
The question is:  Read Slide… 
 
ARS is Agricultural Research Service 
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If you want more information on these policy memos and Q & A, please see our website for easy access.  

Simply go to the Child Nutrition Programs homepage and click on the State Guidance icon, then click on 

NSLP which will take you to the USDA page for access to school meal policies and FNS regulations.    
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Now we will take a few minutes for a general overview of the Idaho School Nutrition Reference Guide.  As 

you know, there have been many changes in rules and regulations for Child Nutrition Programs over the 

last few years. The old manual contains outdated information.   So, if you have any hard copies of the old 

manual, please send those pages to the recycling bin as that manual is out of date!  

 

It is our intent to spotlight a section of the Reference Guide each month during the monthly webinars, with 

emphasis given to timely topics. 



When we were evaluating how to best update the old Foodservice Manual, we noted the following goals we hoped 
to address with the updates: 
First, we wanted to cover the basic rules, processes, and background information on Child Nutrition Programs. We 
did not intend to create a detailed manual that discusses every situation and regulation associated with the USDA’s 
programs. The new Reference Guide provides an overview of topics.  
We wanted to create a tool that covered the bulk of what’s involved in running federally funded Child Nutrition 
Programs AND allow the user to efficiently access a lot of helpful information and links in one convenient location. 
We also wanted the Guide to be utilized by various interested parties including foodservice directors, foodservice 
employees, principals, superintendents, parents, etc.   It is not catered to the needs of one particular group.  
And remember, the Guide is a fluid document.  It is meant to be updated and modified frequently, so printing off the 
Guide is not recommended. Accessing the Guide online is the best way to guarantee you are following the most 
current guidelines.  
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Let’s discuss some of the logistics of this new tool.  Very importantly, where can this tool be found? It is located in a 
familiar spot, on the Child Nutrition Programs website.  
You will select the National School Lunch Program, then looking at the options under NSLP on the side bar, you will 
select Idaho School Nutrition Reference Guide.  Please be aware that the State Department of Education’s website is 
undergoing a remodeling, so the Reference Guide’s location will be accessed differently in the near future.  Rest 
assured that this resource will still be available, though, and should be even easier to locate once the remodel is 
complete. 
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What information is included in the guide?  As you can see, this is quite a list of topic sections; a few are “coming 
soon”. The topics address various aspects associated with implementing and monitoring USDA school nutrition 
programs. The information is not limited to only the National School Lunch Program, note the sections on the 
School Breakfast Program, Fresh Fruit and Vegetable Program, Special Milk Program, etc. There is also a brief 
Summer Food section, as it’s common for NSLP sponsors to also be Summer Food sponsors or they may be 
considering becoming a Summer Food sponsor.   
The Reference Guide sections provide guidance on how to be in compliance with USDA Child Nutrition Programs 
regulations but are not meant to be detailed, step-by-step instructions; rather the information contained in the 
sections gives a general overview.  In addition, some sections are not focused as much on compliance with 
regulations, but are meant to provide helpful tips and general background information on USDA programs.  (such as 
the Farm to School section)  
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How do you use the Reference Guide?:  To recap, first get to the Reference Guide homepage via the Child Nutrition 
Programs page, then click on the header of the section you are interested in reading.  Some sections will have 
manuals and other documents listed under the “Resources” option under the header, as the Direct Certification 
section shown here.  I clicked on the “plus sign Resources”, which I’ve highlighted, to expose the important manuals 
and other information available under the DC section. 
 
Some sections do not have any additional resources to list (such as the Civil Rights section). In addition, many more 
pertinent resources will be listed in the Additional Resources section, which is currently being built.  And something 
else to keep in mind: if a section has a USDA or State agency manual already developed on that topic - for example, 
there is a Direct Certification Manual (from the State), multiple Verification Manuals (from the State), and an Offer 
Versus Serve Manual (from the USDA) - expect these sections of the Guide to be brief. We want to utilize the 
manuals already developed on these topics and, therefore, the content of the Reference Guide will not be overly 
detailed. Please utilize the appropriate USDA manuals if they are available.  
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State agency staff will be regularly monitoring the Guide’s content and updates will be made as often as able and 
needed. New information may not be immediately updated in the Guide; please keep informed of policy memos, 
updates to USDA manuals, and other necessary information related to the participation and running of USDA meal 
programs.  
 
Be aware that links are not imbedded into the sections of the guide, all links to other webpages will be located in a 
centralized section, under Additional Resources, to allow for easier management of the links.  Additional Resources 
is coming soon!  
 
Also, please let the State agency know if you discover a link that is no longer working or any information that needs 
to be updated.  
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Now we will move on to reminders: 
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A recent topic of conversation has been setting adult meal prices. As a follow-up to the recent email regarding the 
topic, if your district was approved during the renewal process to charge a certain price for adult meals, then adult 
meal prices do not need to be raised for the current school year, but now is the time to begin planning for an 
increase to $3.65 for adult meals (and second student meals). The State agency does, however, request that they be 
raised during Administrative Reviews if the adult meal prices are below the current value of the Federal 
reimbursement and USDA Foods used during the renewal process.  Each year the Federal reimbursement rates are 
released after most NSLP Renewal Applications are approved and as the reimbursement rates go up, the value of 
adult meals goes up, and since they can’t be subsidized by the Federal reimbursement for student meals, the price 
must be raised if found to be deficient during a review.  Additionally, recent information indicates that adult meal 
prices will need to be at least $3.65 before the 2016-17 application for renewal.  If you have further questions about 
this topic please feel free to contact the State agency.   
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While the time for renewal applications has passed, it is still to your benefit to make sure that program 

operation times are accurate. The State agency uses the meal service times listed in MyIdahoCNP to know 

when to arrive for the Administrative Reviews so please make sure these are updated if your meal times 

have changed.  



The USDA has released new Civil Rights non-discrimination statements. This slide shows the new long statement.  
 
The non-discrimination statement is a USDA statement that must be present on all publications and media 
announcements mentioning USDA Child Nutrition Programs. The long non-discrimination statement must be listed 
on all printed material over one page in length. The short non-discrimination statement may be used on printed 
materials that are only one page or one sheet of paper (including front and back) in length.  
 
The revised statement needs to be updated on any materials printed from this point.  The statements are available 
at the CNP website under the Civil Rights icon. 
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This slide shows the new non-discrimination short statement in English and Spanish for use on any document that is 
one page or one sheet of paper in length (including front and back).  The new short statement reads:  This 
institution is an equal opportunity provider. 
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Here is guidance on the new Civil Rights non-discrimination statements:  
 
The FNS public notification policy reads as shown:  Read Slide 
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The last reminder is that the 2015 Administrative Review Manual is now accessible under Applications > Download 
Forms.  Be sharp and keep up-to-date by reviewing information available at MyIdahoCNP and at the CNP website. 

26 



27 

Now we will take a look at a couple of success stories. 



Here is a success story from the Coeur D’Alene School District, highlighting their wonderful Fresh Fruit and Vegetable 
Program.  This photo depicts how the school informed parents about the Fresh Fruit and Vegetable Program during 
an open house and a health fair.  Wow! It looks inviting and informative.  
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Here is another Coeur D’Alene success.  This photo is of a salad made to order at Lake City High School.  

It was as delicious as it looks! 
 

29 



30 

That does it for our brief review of the latest updates, Idaho School Nutrition Reference Guide, reminders, 

and success stories.  Please type your questions in the dialogue box if you have inquiries about the topics 

covered here today.  
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This concludes our webinar for today. Please contact Child Nutrition Programs at 208-332-6820  if any additional 
questions arise regarding the information in this webinar. 
 

Disclaimer:   Please remember that the accuracy of the information shared today is guaranteed only as of the 
recording date.  USDA may issue more guidance or further clarification regarding items discussed in today’s webinar. 
 



Thank you all and have a good day. 
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